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Virtual Briefing Sessions – please attend one
	Briefing 1: Mon 9th Oct, 12.15-1.00pm
	Click here to join the meeting

	Briefing 2: Mon 9th Oct, 3.45-4.30pm
	Click here to join the meeting

	Briefing 3: Wed 11th Oct, 3.45-4.30pm
	Click here to join the meeting

	Briefing 4: Thur 12th Oct, 12.15-1.00pm
	Click here to join the meeting

	Briefing 5: Fri 13th Oct, 12.15-1.00pm

	Click here to join the meeting

	Briefing 6: Fri 13th Oct, 3.45-4.30pm
	Click here to join the meeting



Face to face training
(Please attend all dates in your chosen group)
· Training sessions are all face to face for half a day, either 9am-12pm or 1.30pm-4.30pm
· Venue – central Telford location (final details will be sent with joining instructions)
· Training sessions are for SENCOs, Literacy/English Leads, TAs who will be delivering the intervention and any members of staff who will support with delivery and/or QA.
	
	Group 1
	Group 2
	Group 3
	Group 4
	Group 5
	Group 6

	Training session 1
	Monday 16th Oct - am
	Monday 16th Oct - pm
	Tuesday 24th Oct - am
	Tuesday 24th Oct - pm
	Thursday 18th Jan - am
	Thursday 18th Jan - pm

	Training session 2
	Monday 20th Nov – am
	Monday 20th Nov - pm
	Tuesday 28th Nov - am
	Tuesday 28th Nov - pm
	Thursday 22nd  Feb - am
	Thursday 22nd  Feb - pm

	Training session 3
	Monday 11th Dec – am
	Monday 11th Dec - pm
	Tuesday 12th Dec - am
	Tuesday 12th Dec - pm
	Thursday 11th Apr - am
	Thursday 11th Apr - pm

	Training session 4
	Monday 4th Mar - am
	Monday 4th Mar - pm
	Thursday 7th Mar - am
	Thursday 7th Mar - pm
	Thursday 20th Jun - am
	Thursday 20th Jun - pm







Please complete the booking form below and e-mail to: 
CPDSchool.Improvement@telford.gov.uk as soon as possible. 
	School Name

	

	Key Contact - name

	

	Key Contact – e-mail address

	

	Training group you wish to join (1, 2, 3, 4, 5 or 6)
	

	Number of delegates

	

	Headteacher Name

	

	Headteacher signature
	

	Date

	



NB: 
· Numbers in each group are limited and are assigned on a first come first served basis. If your chosen group is full you may be offered a different one.
· Any questions regarding booking should be directed to the CPD team.
· For any enquiries regarding the pathway, please contact: sarah.court@telford.gov.uk
Cancellation policy: Please refer to the CPD Booklet for the full cancellation policy. In summary, all cancellations of course bookings must be made via email. Unfortunately a phone call cannot be accepted as a means of cancellation. All bookings will remain on our system until written confirmation is received. 
In exceptional circumstances, where a course is running again within the same academic year, we will do our best to move delegates across to the next course date. 
Any delegate failing to attend, and not cancelling their place in advance, will incur a £10 delegate fee (for online courses) to cover administration and a £20 delegate (for face to face courses) to cover refreshment and venue costs. Whilst we will make every effort, we cannot guarantee to accommodate delegates on a course for which they have not booked a place. 
In the event that a course has to be cancelled, we will endeavour to give 5 working days’ notice of cancellation. Other than in the case of extreme adverse weather conditions, if a course is cancelled within 24 hours of the course start time, we will refund any supply costs incurred. Any claims must be made in writing and must be accompanied by full documentary evidence.
Personal Data: Telford & Wrekin Council collects your personal data to enable you to be able to complete eLearning and face to face training to support your role under Article 6(1)(b) of the General Data Protection Regulations 2018 or equivalent United Kingdom legislation. Telford & Wrekin Council will not share any of your personal data with external organisations, unless required to do so by law, or to enable you to be invited to Virtual Training through Microsoft Teams. For further details on the c council’s privacy arrangements please view the privacy page on the council’s website page
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